NO.SO(T)EDU-81 /15
GOVERNMENT OF SINDH
EDUCATION AND LITERACY DEPARTMEN

4 Karachi, dated [}'f/(August, 2015.
3
4
\/ The Director General (Colleges) 6. The Director.
Sindh, Karachi Bureau of Curriculum & [:xtension
2 The Director General, Wing. Jamshoro.
PITE. Shahecd Benazirabad, (Nawabshah)
3 The Regional Director (Colleges), 7. The Chief Program Managcr,
Karachi/Hyderabad/Mirpurkhas/Sukkur/Larkana. NJV School. Karachi.

4.  The Director Schools,
Karachi/Hyderabad/Mirpurkhas/Sukkur/Larkana.
5. The Director,
Literacy and Non-formal Education,
Government of Sindh, Karachi.

Subject :- PIM’S TRAINING PROGRAMS / WORKSHOPS.

I am directed Lo refer to the subject noted above and to state that (he Pakistan Institute
ol Management is going to organize different training programs / workshops during the next six
months (July 2015 to January, 2016 ) at Kartachi, Islamabad. Lahore and Quetta. Further details in the
matter can be had from the enclosed copy of PIM’s schedule of Events.

I am accordingly directed to request you to send nomination(s) if any directly to the
Registrar and Chiel' Management Counselor, Institute of Management. Karachi. under intimation to this
department with the condition that all the expenditure(including course fee) to be incurred on traveling.
boarding and lodging etc of the nominees/participants will be borne by the respective nominating
departments

2 ’\ A copy is forwarded for information to :-

I The P.S. to Secretary, Education and Literacy Department.

2 The P.S. to Special Secretary Education(All), for similar necessary action.

3. The P.A. to Additional Secretary(All), for similar necessary action.

4 The Section Officer-l(O&M), SGA&CD, Govt. of Sindh, Karaghy w/r to his letter
No.SOI(O&M)(SGA&CD)8-24/2015. Dated 31% July, 2015.
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PAKISTAN INSTITUTE OF MANAGEMENT Progress

through Better .
Calendar of Events (JULY 2015 to JANUARY 2016) Management

i i LAHORE
Mective Busisslntelligencefor Marketing & Sales Nov 23 -27 Teamwork: Getting People to Work Together
'.Strategic Management Nov 24 -27 Enhancing Leadership Skills
// How Do Effective Manager Organize Themselves Nov30-Dec 02 | Eeffective BusinessIntelligence for Marketing & Sales
13 Workshop on Project Management - Nov30-Dec03 | advanced MS Excel
y ’ Customer Service Excellence {FD) Nov30-Dec 03 | Development Course for Supervisors
ig17-18 I?:[;l)eloping Performance Management System and its Implementation Nov30-Dec04 | skillsin Goal Setting and Work Planning
Augl7- 20 Presentation Skills for Managers Dec 07 -08 Personal Imaging
Aug 17-20 Event Management Skills Dec07-08 Effective Purchase Management (FD) T
Aug 17 -21 Advanced MS Access 2010 with MySQL Server Dec 07 -08 Counselling Skills
_/\;g 0127 Marketing For Non-Marketers (NEW) Dec 07 -09 Wo.rkshop on Developing Human Resource and Administrative
Policy Manual {FD)
Aug 25 How to Achieve Higher Results (FD) Dec07-10 Contracts Management
| Sep 07 -09 Finance & Accounting for Non-Finandal Executives (FD) Dec07-11 Advanced MS Office 2010
Sep 07 -10 Data Analysis Techniques for Effective Decision Making Dec14-16 Strategic Marketing (FD)
Sep 07 -10 Inventory Management Dec14-17 Internal Auditing for 1SO 9001:2008
Sep07-11 Management Course for Junior Executives (FD) Dec14-17 skills in Administration
Sep14-16 3D Presentation Skills Using PowerPoint & Flash Tools Dec14-18 Effective Communication Skills 3
Sep14-17 Knowledge Management & Organizational Development Dec15-17 Handling Difficult People
Sep14-18 CPIM Module 2: Master Planning of Resources Dec 28 Developing Sustainable Leadership in the Organization (FD} ]
Sep14-18 Kaizen: Tools for Continual Improvement Dec28-30 Conflict Management
Sep15-16 l;r:sit:]crtci:ist(vFr[\)/I)anagemcnt: Efficient Utilization of Organizational Dec 28 -30 Executive Secretaries Course |
Sep 28 -30 Improving Workplace Effectiveness through Creativity & Innovation Dec28-31 Oracle Applications R12 - Financials
-501;28—‘\”8 02 | Learn MS Office 2010in 5 Days Jan 04 -05 Development Course for Managers (FD)
Sep 30 Competitive Intelligence (FD) Jan 04 -06 Negotiation Skills
Oct 05 -08 - Supply Chain Management Jan11-13 Creative Writing Skills
oct 05 0; SeTlinglGompetendes Jan11-13 E:::IAnalysis & Business Decisions (for Advanced Users) in
Oct 05 - 09 Basics of Business English Jan11-14 Financial Management Course
Oct 06 -09 Project Monitoring, Evaluation & Control Jan11-14 Materials Handling and Warehousing
Oct12-14 Oracle Database 12c¢ Disaster & Recovery Jan18-20 Cost & Management Accounting For Non—Financial Manager
Oct12-14 Developing Managerial Competencies Jan 18 -22 Planning & Scheduling with Primavera P6 V8
Oct12-15 The Power of Positive Thinking Jan19-21 Assertiveness Skills
Oct 27 -30 Success.fully Managing Multiple Projects: Effective Program and Jan19-22 Skills in Supervision
Portfolio Management
Nov 02 -04 Art of Peak Performance Jan25-28 Human Resource Management
Nov 02 -04 Management by Objectives Jan 25 -29 The Art of Technical Writing & its Advantages
Nov 02 -06 Six Sigma: Green Belt {FD) lan25-29 CPIM Module 1: Basics of Supply Chain
Nov 02 - 06 Improving Personal Effectiveness : ,s ST G : o “ “g 's 5 -5 e
Nov 02 -06 Effective Letters, Reports and Presentations hi'_ “_" i e o = . i wﬂjg“ i
Nov10-11 Managing Training and Development Function- ‘FD) Aug 25 -28 Project Monitoring, Evaluation & Control
Nov 16 - 17 {L\g?nagerial Transition: Form opcrational man.;ger tostrategic thinker Sep07-10 Effective Communication Skills =
Nov 16 -19 SAP Business One 0t 05-05 Effective Project Proposals (FD)
_'Izl;)v 16-20 How to Improve Morale, Motivation and Commitment Nov 02 -06 Workshop on Project Management
| Nov16-20 B Problem Solving and Decisio-n Making Skills Janii-1i4 Skills in Administration _ l
For details and registration, please contact th- Program COffice,
..z HEAD OFFICE: Shahrah lran, Cliltan, Karachi Tel (021) 99251718 FPABX (021) 992575 -t4: Fax (021) 99251715, + -Mail prarar
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PIM. BRANCH OFFICE: /0-B/?, Guiberg-lil, Lahore Tel: (042) 99263137, EPABX (042) 99263133-35, Fax: (042) 99263138, +-Mall pimihef@pim. cem. pk
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Facebook.com/pim.com.pk
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lul 27 -31 Quality Assurance and Management Nf'"’ 16-20 Effective Communi ills
Aug03 Developing Sustainable Leadership inthe Organization (FD) Nov17-19 Assertiveness Skills ‘\\\ ((
Aug03-07 The Art of Technical Writing & its Advantages Nov 23 -25 Executive Secretaries Cour W
Augl0-14 Teamwork: Getting People to Work Together Nov 23 -26 Organizational P.erformance ma ge_ment: Mangaément
B Tools for Improving Performance IndicatosrtrD)
lug17-20 Advanced MS Excel Nov 23 -27 Training Techniques for Trainers
\ug24-26 Cost & Management Accounting For Non -Financial Manager Nov23 -27 Principles of Good Management
\ug24-27 Human Resource Management Nov23 -27 Quality Assurance and Management -
\ug 24-27 Skills in Administration Nov30-Dec-02 | Finance & Accounting for Non-Finandial Executives (FD)
\ug31-5ep 01 | Effective Purchase Management (FO) Nov 30 - Dec-02 :nmn;:]r:avtiir;iWorkplace Effectiveness through Creativity &
\ug 31-Sep 04 | How to Improve Morale, Motivation and Commitment Dec01-03 Conflict Management "
\ug31-Sep 01 | How to Conduct Effective Meetings Dec07-09 Creating Organizational Excellence
wg31-Sep 01 | Leading Growth through customer centricity (FD) (NEW) Dec07-10 Inventory Management S
ep.07,509 Management by Objectives DEc7 - 1x Problem Solving and Decision Making Skills |
ep07 11 x:rr‘l;saf:op on Developing Human Resource and Administrative Policy Dec08-11 Project Monitoring, Evaluation & Control
epl4-17 Event Management Skills Dec08-11 Project Monitoring, Evaluation & Control i
epl14-18 Six Sigma: Green Belt (FD} (NEW) Dec14-16 Developing Managerial Competencics )
ep14-18 Skillsin Goal Setting and Work Planning Dec21-22 Managerial Transition: Form operational manager to
strategic thinker (FD)
epl4-18 Warkshop on Project Management Dec21-25 CPIM Module 1: Basics of Supply Chain
ep14-18 Effective Letters, Reports and Presentations Dec28-31 Data Analysis Techniques for Effective Deci-sion Making
ep28 -0ct01 | The Power of Positive Thinking Dec28-31 How do Effective Manager Organize Themselves -
ct05-07 Strategic Manage ment Dec 28 —Jan 01 Improving Spoken English Skills o
cl 05 0_7_ Negotiation Skills Dec 29 Customer Service Excellence (FD)
ct05-08 Development Course for Supervisors Jan 04 Competitive intelligence (FD) -
ct12 15 Marketing For Non-Marketers (NEW) Jan 05~07 Stress Management i
c_l 12-16 H-Advanced s Ofﬁc-e W i O_Si;)ﬁ__ - Suc_cgssfully _Managif\g_n_ﬂhlgi)mgcg;éfféEtir‘.'c N
Program and Portfolio Management
ct13-16 Enhancing Leadership Skills Jan11-14 Internal Auditing for 1SO 9001:2008
ct26-28 Creative Writing Skills Jan11-15 Impraving Personal Effectiveness =
ct26-29 Materials Handling and Warehousing Jan12-14 ?:ial;::;gg:t‘e;_irl::‘::(z:g‘mam Yourselfto thrive in
ct27-28 Counselling Skills Jan18-20 Effective Business Intelligence for Marketing & Sales -
tt27-29 Handling Difficult People Jan18-20 Managing Training and Development Functions
av02-05 Supply Chain Management Jan 18 -22 Kaizen: Tools for Continual Improvement =
ov02-05 Contracts Management Jan 18 -22 Basics of Business English
v02-06 Management Course for Junior Executives (FD) Jan25-26 Strategy Execution (FD) (NEW)
w03 -04 ,:Zgz:z::::g; anagement: Efficient Utilization of Organizational Jan 25 -28 Alikareel WS Base
w10-12 Behavioral Skiils for Successful Managers lan 26 -27 Personal Imaging
w1l0-13 Financial Analysis: Concepts and Techniques -
wll How to Achieve HigherResults (FD) Aug03 -06 Data Analysis Techniques for Effective Decision Making
)\«. d b_—_l_S ] -Dashboard Reporting & Advanced Data Analysis with MS Excel Zet12-15 Contracts Management } ]
wil6-19 Presentation Skills for Managers Oct 27 -29 Conflict Management -
)-v 16 19 ) , Knowledge Management & Organizational Development Dec ZB_—:an 01__“ Teamwork: Getting Pcople to Work Toget_her S
% Developing Performanze Management System and its ian25_2% Slue Oce=n Straiegy: Creating Innovative Business Model

w16 -20 !

inplementation

to make Compeatition Irrefevant

PIM, HEAD OFFICE: Shahran .

For details and registration, please contact the Pragram Office,

~. Clifton, Karachi. lel. (021) 99251718 EPABX: (021} 99251711-14. Fax (021) 99251715+~
PIM, BRANCH OFFICE- /0-F'" _ulberg-lli | ahore. Tel (042) 99263137, EPABX (042) 99263133-35, T ax. (042) 992631713~

- program Gpim. con gk
-Mail pimine@pim, com.pk

Facebook.com/pim.com.pk




